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COUNCIL



             Museum of Cannock Chase

Potential Donation
	Data Protection: The Museum of Cannock Chase/Inspiring Healthy Lifestyles will retain your details for the purposes of the administration of your potential or actual donations to the museum.  We will not pass on your details to anyone outside Inspiring healthy lifestyles or outside any organisation managing the museum without your permission. 

Visit www.inspiringhealthylifestyles.org/privacy  for more information about the Inspiring Healthy Lifestyles privacy policy, Please note we are unable to accept all items offered to the museum.

Please tick the box that you agree for us to hold and use your details in this way. 
If this box is not ticked, we will be unable to consider your donation.


	Is this item you wish to donate from the Cannock Chase district?                 YES / NO



	Name of Donor

	   Mr / Mrs / Ms / Miss

	Address


	

	Postcode


	

	Telephone Number


	
	Mobile number
	

	What is your preferred method for the museum to contact you?

	    By Post  /  By Telephone  /  Either

	Item(s) for Donation.

Please give a full description


	

	Condition of the item(s)?


	

	Do you know how old the item is?
	

	Where is the item from?
	

	Any other information about the item(s)?

	

	Any further comments from donor


	


	Information received by staff member
	………………………………………….

	Date
	………………………………………….
Please pass form to Yvonne


Reception staff - Please contact donor to say –
	YES PLEASE  


	

	NO THANK YOU, (but thank you for your interest in the museum )        
	Reason

               ……….. Already have in collections

               ………..Too large/difficult to store and preserve

               ………...Not relevant to museum collections policy

               ……….. Other

Note to reception staff – should the donor want further information about the reason given, please ask them to contact the Collections Officer



	Date(s) dealt with by reception staff
…………..    spoken to donor /message left /no answer

…………..    spoken to donor /message left /no answer

…………..    spoken to donor /message left /no answer
Please either file in potential donor folder on reception (YES) or

Return to Yvonne (NO)...naturet withor your interest in the museum them to contact the Collections Officer












































	Signature

………………………….

………………………….

………………………….


Collections Staff please sign -        Receipt No …………….     Signed………………….

